
1. Personal details Application No.

Title: Councillor: Surname/Family name:

First name(s):

Correspondence address:

Postcode:

Telephone number: (including STD code): 

Day: Evening: Fax number:

Email:

Home address (if different):

Postcode:

Sex: Male    o Female    o Date of birth: Day: Month: Year:

DISABILITY/SPECIAL NEEDS: (You must tick one of the appropriate boxes)

0. o No disability/awareness of additional support requirements

1. o Specific learning difficulties (for example, dyslexia)

2. o Blind/partially sighted

3. o Deaf/hard of hearing

4. o Wheelchair user/mobility difficulties

5. o Autistic Spectrum Disorder/Asperger Syndrome

6. o Mental health difficulties

7. o Unseen disability (for example, diabetes, epilepsy, heart condition)

8. o Two or more of the above disabilities/special needs/medical conditions

9. o Disability/special needs/medical condition not listed above

Application Form for Certificate in Local
Governance for Councillors
Please complete this application form in block capitals and in black ink

2. Educational Qualifications Just show your highest  level qualification. There is no need to attach certificates or
transcripts. Note: An absence of formal qualifications need not prevent your being accepted on the programme.

University, School,
College

Name & Address

Degree, Diploma,
Certificate, A-level,

GNVQ 

Pass Overall
or

Fail Overall

Grades
or

Class
Date awardedSubject(s)



3. English Language Qualification

5. Personal Statement     Continue on a separate sheet if required.

4. Employment Give the name of the council of which you are an elected member. Show the dates, any position held
and brief outline of duties.  Show also positions held as an employee.

If English is NOT your first language, please specify which English Language Qualification you have or intend to take, and give the relevant grade/score if
known (eg TOEFL, IELTS).  If  no English qualification, indicate your level of proficiency in spoken and written English.

Employer’s Name and Address
From

Month & Year
Position Held Brief Outline of Duties

To
Month & Year

Information about yourself helps us to assess your skills and suitability for the award/course. Your personal statement should
amount to at least 200 words. Please focus on your role as a councillor. Say what you hope to achieve from the programme and your
motivation for undertaking it.  Indicate how you plan to manage the workload involved and at the same time cope with council and
other demands.



Personal Statement continued     Continue on a separate sheet if required.



Indicate below the person to whom you have sent the enclosed reference forms. Your referee should be someone from
your  council, for instance the Chief Executive, a Chief Officer, the Democratic Services Manager or a leading member
from the council or your group. Please advise your referees to forward the references to either Mark Palmer at SEE or
Kris Hibbert at London Councils (as appropriate). Don’t forget to complete the “Details of Applicant” section of the
form you send to your referee”. 

6. Name & Address of Referee

8. Declaration

I confirm that the information given in this form is correct and complete.

Signature of Applicant: Date:

Please send your completed application form to either Mark Palmer at SEE or Kris Hibbert at London Councils (as
appropriate) 

Mark Palmer 
South East Employers 
Newfrith House 
21 Hyde Street 
Winchester 
Hampshire
SO23 7DR

Kris Hibbert 
London Councils 
59 1/2 Southwark Street 
London 
SE1 0AL

Name:

Post held:

Address:

Telephone No:

7. Criminal Convictions

Do you have any criminal convictions YES o NO o
If you have been convicted of a criminal offence, excluding motoring
offences for which a fine and/or up to three penalty points were imposed,you are required to declare this. If you
tick ‘yes’ box you will be required to provide details of the conviction.



Applicant: Please complete this side of reference form

DETAILS OF APPLICANT

REFERENCE REQUEST FOR STUDY AT LONDON SOUTH BANK UNIVERSITY

Dear Referee,

The person named in the panel below is applying for entry to study at London South Bank University. The applicant
would like you to support his/her application and has sent this form directly to you. London South Bank University
has adopted this procedure in an attempt to reduce any delays with the applications we receive. We would be very
grateful if you would let us have, on the reverse of this sheet or in a separate letter (attached to this sheet), your
opinion of this applicant. You may find it convenient to refer to the numbered questions overleaf.

Please complete this form, enclose it in a sealed envelope and send it to Mark Palmer at SEE or Kris Hibbert at
London Councils, as appropriate.

Please accept my thanks in advance.

Yours faithfully

Course Director

Mark Palmer 
South East Employers 
Newfrith House 
21 Hyde Street 
Winchester 
Hampshire
SO23 7DR

Kris Hibbert 
London Councils 
59 1/2 Southwark Street 
London 
SE1 0AL

Application No:

Applicant’s first name

Applicant’s surname

Applicant’s address

Date of birth

Course(s) applied for 1.

2.

3.



CONFIDENTIAL STATEMENT BY REFEREE

Name of referee:

Position/Occupation/Relationship to applicant:

Address of referee:

Postcode:

Telephone number:

Fax number:

It would be helpful if the following information about the applicant could be covered in your statement below:
(i) Motivation and commitment
(ii) Intellectual qualities including present and potential performance
(iii) Personal qualities, including self-discipline
(iv) Ability to organise his/her own time
(v) Communication skills - Oral and Written
(vi) Any other comments which you feel may be relevant to the candidate’s application

Statement by Referee:   Please affix official stamp, where appropriate, at the end of the statement

Signature of referee: Date:


